
Chillicothe High School Athletic Training Program Application

Name: __________________________ Phone: __________________________

Year in School:  FR SO JR SR  

Current G.P.A (Cumulative) _____________________

Sport(s) currently participating in during school year:

Fall ___________________Winter___________________

Spring_________________ Summer__________________

Activities other than sports that you participate in regularly:

Why do you want to become a student aid at Chillicothe High School?

What do you hope to gain from working in the Athletic Training Profession?

What do you think you can contribute to the Chillicothe High School Athletic Training 
program?

Please return to athletic office or to Mindy Smith MS, ATC/L (CHS Head athletic 
trainer), with one letter of recommendation



Chillicothe High School Athletic Training Manual

I, ______________________________ have received a copy of the Chillicothe High 
School Athletic training program’s manual.  I have read this manual and understand 
that I am responsible for the points that have been in this booklet.  In addition I 
understand that if I have a question regarding any points in the manual I can ask the 
athletic trainer at Chillicothe High School for clarification. 

__________________________________

Student Signature Date

_________________________________________

Athletic Trainer SignatureDate



Dear Student Aid,

The athletic training manual has been designed to inform you and instruct the 
student aid of the policies and procedures of the Chillicothe High School Athletic 
Training Program.  This manual is NOT all encompassing but it will help to ensure the 
efficiency of the athletic training program and to give better health care to all 
athletes.  To do this successfully, each student aid must become familiar with routine 
policies and procedures.  Efficient operation of the Athletic Training Program depends 
on each individual carrying out these responsibilities.

The student aid’s jobs are sometimes time consuming. You should be prepared to be 
at practices and events before the athletes arrive and stay after the athletes have 
left in necessary.  You are volunteering to do a job that is not compensated 
monetarily, but hopefully will reward you with self-satisfaction and the basic 
knowledge and experience in the field of sports-medicine.

The following guidelines have been established to answer your questions and provide 
a standard for student aids.  Please take the time to read and familiarize yourself 
with these guidelines.   

Regards,

Mindy Smith MS, ATC/L

Important points for the student aid:

1. Team Travel

a. When traveling with a team to an away game, the student must ride with 
the team to and from the event. 

b. The student needs to represent Chillicothe High School and the athletic 
training profession in a professional manner when away from CHS.

c. The athlete should wear respective attire for an away sporting event.  

2. Attendance and Conduct

a. Students are expected to be on time for all practices, events and meetings.  
The bus will not wait on a student for away events.  The 3 strikes and you are 
out policy applies to attendance. If you are unable to attend the assigned 
times that you have, it is your responsibility to inform the Head Athletic 
trainer and coaches so that adjustments can be made. 

b. Student aides are to act professional at all times, displaying sportsmanship 
as a guest at another school or as a host student aid.  Students are not to 
yell, make comments or gestures at officials.  Students are not to make any 
negative comments towards the opposing players or the opposing fans. 



3. Telephone Answering

a. Answer: Chillicothe High School Gym, or Field House Training Room, (Your 
name), speaking.

b. When a caller asks for someone, say: May I tell her/him who is calling 
please?, then thank you one moment please.

c. If the person is not available say: If you can please tell me who, what and 
what the number to call he/she will be happy to return your call. 

d. Always leave a written message.

e. Athletes must ask to use the phone.

4. Injury Management

It is the policy of CHS that all injuries be referred to the certified athletic 
trainer for evaluation and assistance. No student aids should perform 
procedures for which they lack adequate knowledge and proficiency. You are 
expected to function as a first aid provider. If no certified athletic trainer is 
available, find a coach or other health provider’s assistance.  Contact Certified 
Athletic Trainer and report the injury.  It is always better to be over 
conservative.

4. Student Evaluations

Evaluation of each student aid will be done by the certified athletic trainer at 
the end of each semester or sport assignment. The student will be evaluated 
objectively on attendance, conduct, motivation, initiative and working with 
others.  The object of these evaluations is to help the student to hone their 
skill and inform the student of their performance.  These evaluations are 
meant as an opportunity to provide constructive criticism or praise and to 
allow for mutual feedback.  

Athletic Training Room Procedures

1.  The reason why we are here is for the student athlete.  When an athlete comes 
into the training room, find out what the need, then see that it is taken care of in the 
appropriate manner.  If you are unsure of what to do find the head athletic trainer to 
assist you. 

2.  No student athlete should be in the training room without supervision or 
permission.

3.  Make sure all treatments and rehab are entered into the athlete’s personal 
treatment log daily.

4.  It is your responsibilities to not only learn how to administer all the various types 
of treatment and rehabilitation programs but to understand the physiological basis of 
treatment.  Also, this will enable you to understand, why some treatment and 
rehabilitation programs are followed. 



5.  It is your responsibility to observe injury evaluations performed by the Head 
Athletic trainer to enable you to learn the correct procedures in history taking and 
injury assessment.  Ask questions at appropriate times.  

6.  When assigned a general training room responsibility, and there is a period of 
down time or inactivity take the time to practice taping and wraps.  Athletic training 
texts will be available for reading.  

7.  Learn the location of equipment and supplies in the training rooms and kits.

8.  Do not allow athletes to use profane or obscene language, loiter, horseplay, or 
conduct themselves in an unprofessional manner. 

9.  The phone is always to be answered professionally.  Nor personal phone calls can 
be made without permission.

10. Opposite sex relationships with athletes or student aid should be approached in a 
professional manner during working hours.

11.  All injuries must be reported to the Head Athletic Trainer.

Standard Operating Procedures

Training Rooms and Sport Coverage

a. Know storage cabinets and keep them organized.

b. Procedures – Pre-practice
1.  Check kits – stock them
2. Prepare water, ice bags, water bottles
3. Check on all injured athletes

c. During Taping:
1. Monitor and record treatments
2.  Assist with all athletes taping needs
3.  Restock tape, if needed

d. Procedures – During Practice
1. Organize practice coverage for maximal observation and care
2.  Provide water
3.  Deal with injury situations and report
4.  Know emergency phone numbers

e. Procedures – Post Practice
1.  Empty, Clean cooler and bottles, Stock kits
2.  Help with athletes needs
3.  Give and record treatments
4.  Clean up tape, towels, etc..



Universal Precautions

As a member of the Chillicothe High School Athletic Training Program you are 
required to practice universal precautions under the strict guidelines set forth by the 
Occupational and Safety and Health Administration (OSHA).  Every precaution must 
be taken to ensure the health and safety of yourself and athletes.  These are the 
guidelines you are expected to follow while in the program. 

1.  Wear latex examination gloves whenever touching any bodily fluids such as 
blood, spit, or mucous membrane.  Do not reuse gloves. 

2.  Always wash your hands with soap and water immediately after touching open 
skin, blood or bodily fluids, even if you wore gloves.

3.  All surfaces (ex. counters, tables) must be thoroughly cleaned after usage with a 
10% bleach cleaning solution.

4.  Place all sharps in red biohazard containers.

5.  Place all discarded medical waste in a specially-labeled “biohazardous waste” red 
container locate din training rooms.

6.  When you are working with an outdoor sport and have medical waste to dispose 
of, place it in a plastic bag and then discard it into the proper biohazardous waste 
container upon your return the training room facilities. 

7.  Do not allow the athletes to share towels that have been contaminated with blood 
or body fluids.

8.  Discard towels and clothing that have been contaminated with blood or body 
fluids into separate receptacles.  Do not put them in the laundry with other soiled 
towels. 

9.  Be sure that all athlete’s wounds are well covered before practice and 
competition.

10.  If you have an open wound, especially if it is on your hands, avoid providing first 
aid care to injuries that involve bleeding or body fluids until the wound has healed. If 
you must do so, be sure to wear gloves. 



Policy on Head Injuries

Delayed symptoms can develop as a result of a head injury.  Some of the more 
common symptoms are as follows:

1.  Increased Drowsiness

2. Vomiting

3. Increased Headache

4.  Nausea

5.  Poor Balance or Coordination

6.  Inequality of Pupils

7.  Unusual Behavior

8. Amnesia

In the event any of these symptoms develop during the next few days, medical 
attention should be sought immediately. Report these symptoms to the certified 
athletic trainer or go to the emergency room. 



Policy and Guidelines on Concussions

Grade 1:

No loss of consciousness 

Confusion with/without mild or brief amnesia 

Other possible symptoms: Headache, dizziness, impaired concentration/ 
orientation, tinnitus, nausea, blurred/double vision, any signs and or 
symptoms associated with head injuries. Remove athlete from competition 
pending evaluation 

Return to participation: 
No Symptoms at rest or exertion 
Completely asymptomatic for 20 minutes

Second Concussion (grade 1) during same season
Done for day
Must see to be cleared

Third Concussion (grade 1) during same season
End of athlete’s season

Grade 2:

May or may not have brief loss of consciousness (seconds to five minutes)

Confusion with amnesia, will also show other symptoms

Removed from participation pending evaluation
Out for one week, asymptomatic at rest or with exertion 
Must be cleared by physician

Grade 3: 

Prolonged loss of consciousness (five minutes or more) 
Transport to medical facility for evaluation
Return to participation is determined by physician

Prolonged unconsciousness, persistent mental status alterations, worsening post-
concussion symptoms, or abnormalities on neurological exam require immediate 
medical attention. 



Humidity and Heat Stress Guidelines

1. Guidelines pertain to activities conducted in the hot/humid weather primarily of 
mid to late summer.

2.  All athletes should weight in and out on appropriate weight charts.  This chart is 
to be monitored after each practice for weight loss.  Most athletes will gain back a 
majority of this weight between practices.  The following weight loss guidelines must 
be followed. 

 Loss of 3% of body weightMonitored closely

 Loss of 5% of body weightLighter Routine

 Loss of 7% of body weightOut of Practice
                                  

3.  Guidelines for Practice:

Temperature (F) HumidityProcedure

 80-90 Under 70% Monitor heavy athletes with 3% weight loss, 
athletes susceptible to heat.

  

80-90 Over 70% 10 Minute rest periods every hour shirt changed

90-100 Under 70% when wet, all athletes monitored

90-100 Over 70% Suspend practice or conduct practice in shorts    
Over 100 and shirts.  No pads

4. Water should be available at all times and athletes should be encouraged to drink   
unlimited amounts during activity.

5. These signs and symptoms should be watched for when observing athletes for   
heat injuries:

Heat Cramps:

Profuse sweating, cramps, involving abdominal muscles and/or extremities 

Treat by moving athlete to cool/shaded area, passively stretch the involved 
muscles and give plenty of fluids.

Heat Exhaustion:

Profuse sweating, cold and clammy skin, pale, weakness, light headache, 
dizziness, nausea, headache, loss of appetite. 

Treat by moving athletes to cool/shaded area, discontinue activity, and 
administer fluids, cool body with wet towels, rubbing alcohol and fans. 

Heat Stroke: Medical Emergency



Skin is hot, dry an read (sweating has stopped)

Athlete feels irritable, aggressive, emotionally unstable, hysteria, apathy, 
disorientated, unsteady gait, glassy stare, drop in blood pressure and possible 
unconsciousness.

CALL 911 Immediately!  Treat by fanning, wet towels, treat for shock, and 
administer fluids slowly if the athlete is conscious.

Student Athletic Trainer Hour Sheet

Date
Hour 
In Hour Out

Total Hours 
Worked Sport Worked Game/PracticeInitialed

Verified: ___________________________________________________________

______________________________________________________________

Student Signature Date Athletic Trainer


